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MHOJIOKEHUE

O NPOBEAEHMU AJIMUHUCTPATUBHBIX KOHTPOJIBHBIX PABOT

1. O61mue nmos10:KeHU.

AJIMUHUCTpPATUBHBIE KOHTPOJIbHBIE PAOOTHI Ui OOYYaIOIIUXCSl MPOBOIUT aIMUHUCTPALIUS
LIKOJIBI B PAMKaxX BHYTPUILKOJIBHOIO KOHTPOJIS C LEJIBIO NIEJarOTMYECKOr0 aHallu3a pe3ybTaToB TPy
yuuTeae U COCTOSHUS yueOHO—BOCIIUTATEIHHOIO IIPOIIEcca.

L{enbto mpoBeeHUS aIMUHUCTPATUBHBIX U KOHTPOJIBHBIX PabOT SBISETCS:

— yCTaHOBJIEHHE (DAKTHUECKOTO YPOBHS TEOPETUUECKUX 3HAHMI yUYalIMXCcs MO MpeaMeraM 6a30Boro
KOMITIOHEHTa y4eOHOT0 TIaHa, UX MPAaKTUIECKUX YMEHUH U HABBIKOB;
—  COOTHECEHHE ITOT0 YPOBH: ¢ TpeOOBaHUSAMHU 00pa3oBaTeNIbHOrO ['0occTan1apTa BO BCEX Kilaccax;
— KOHTPOJIb 3@ BBIIOJHEHUEM YYEOHBIX MPOrpaMM U KaJleHAapHO-TEMaTHYECKOIro IJIAHUPOBAHUS
U3Y4YEeHUS YUeOHBIX IPEIMETOB.

AJMUHUCTPATUBHBIE KOHTPOJIbHBIE PA0OTHI IPOBOAATCA COTIACHO TpadrKa, COCTaBICHHOMY
aJIMUHHCTpAIMEH [IKOJIbI B HaYase y4eOHOro rojia ¥ YTBEPKAEHHOMY AUPEKTOPOM IIKOJIBL.
AIMUHUCTpATUBHAS KOHTPOJIbHAS paboTa MOXKET OBITh HE BHECCHA B PaO0OUYIO MTPOrPaMMYy YUUTEIIS.
[Ipu ycnoBuu, 4TO OHA MPOBOAMUTCS KaK YaCTh YpOKa, B )KypHaJl 3alIMChIBAETCS TEMA YPOKa B
COOTBETCTBHUU C paboyeii MpOorpaMMON Tejarora, 3/1eCh e JIeJaeTCs 3aMuch «AJIMUHUCTPATUBHAS
KOHTpOJIbHAS paboTa» U BBICTABISIOTCS OTMETKH YUalIUMCS B COOTBETCTBYIOIIEH rpade KIacCHOTo
JKypHaJla ¥ BIOCJIEACTBUM BHOCSATCS KOPPEKTUBBI B pab04yI0 IPOrpaMMy I€1arora ¢ yueToM ypoka,
[OTPAYEHHOT 0 Ha POBE/IeHNE aAMUHUCTPATUBHON KOHTPOJIbHOM paboOTHI.

3anaHus A1 aAMMHUCTPATUBHBIX KOHTPOJIBHBIX pa0dOT pa3padaThIBalOTCS 3aMECTUTEISIMU

nupekropa 1o YP. ITo HeoOxoaqumocTH coracoBbIBatoTes ¢ pykoBogurenem LIIMO.

B onun yueOHBIN JeHb B Kjacce MOXKET ObITh IMpPOBEJEHA TOJIBKO OJHA aJMUHHCTPATHUBHAS

KOHTpOJIbHast paboTa, He 6osiee 3-X B TEUCHHE HEJIENN B KJ1accaX OCHOBHOM ILIKOJIBI.

2.ITopsinok npoBeaeHuUsl.
AJIMUHUCTpATHBHBIC PA0OTHI TPOBOIATCS 3aMECTHTEISIMH JUPEKTOPA.
Ha agmun#ucTpaTHBHOM paboTe 0053aTe/IbHO MPUCYTCTBUE YUUTENs, MPEMOIAIOIIETO B
KOHTPOJIMPYEMOM KJiacce.
YuuTtesnb, NPenoJaroNii B KOHTPOIUPYEMOM KJIacCe CIICAUT 3a JAUCIMIUIMHOMN, peceKaeT
NIEPErOBOPBI 00yUArOIIUXCS BO BpeMs paOOTHI.
PaboTh! POBOAATCS Ha MPOIITAMIIOBAHHBIX TBOMHBIX JINCTAX WJIM OJIAHKAX M MOIMHCHIBATCS 10
oOpa3siy:
AOmunucmpamusnas Konmponvhas paboma
no 3a (wemeepms, nonyeooue, 200) 20...-20... yuebrnoeo 200a
8 Kaacce
yuenuxa(ywvt) ©.U.

[To mepe BbImonHEHUS pabOTHl 0OyUaIOIIMECs CIAIOT CBOIO paboTy agMHHHMCTPATOpPY,
MPOBOASIIEMY KOHTPOJIb.
ITo 3BOHKY C ypoKa paOOThl JOJKHBI ObITh CAAHBI.

3. Tumnsbl, BUABLI H GOPMBI AAMHHUCTPATUBHBIX KOHTPOJIBLHBIX PadoT.
Tunbl aIMUHUCTPATUBHBIX PAOOT:
1. ITnanoewie agMuHUCTPATUBHBIC PAOOTHL. [IpOBOAATCS C IENBIO ONIPEIeICHHS YPOBHS YCBOCHHUS
3HaHWH, YMEHUH U CTTIOCOOO0B JEATEILHOCTH O0yJarOIIMMHUCS JaHHOTO Kiacca. [IpoBoasiTCs B CpoKH,
YKa3aHHBIE B IUIAHE BHYTPUIIKOIBLHOTO KOHTPOJIs.[ImaHOBbIE aIMUHUCTPATUBHBIE PAOOTHI IPOBOASTCS
He Jarie 3 pa3 B TOJl B OJTHOM KJIacce 10 OJTHOMY MPEIMETY, HO He MEHEe OJJHOTO pa3a B TOJ B KaXIOM



KJ1acce 1o ImpeMeTaM yueOHOTo IUIaHa.

2. Buennanmosaa anMUHUCTpaTHBHAs KOHTpOJIbHAs paboTa oOyyaromuxcsi B KOHKPETHOM KIacce.
[TpoBoaWTCS agMHHUCTpAaMEed IIKOJIBl HpPU BO3HUKHOBEHHUHM KOHQUIMKTHBIX CHUTYyallUd MEXIy
cyOBeKTaMH 00pa30BaTEIBLHOTO Mpoliecca (YIUTEIIMHU, O0YIAIOIIMMHUCS U POIUTEIISIMU ).

3. AIMMHHUCTpPAaTHUBHBIC KOHTPOJbHBIE PAaOOTHl Y aTTECTYIOIIMUXCS YUUTeNeH, MPOBOMATCS B CPOKU HE
MeHee 4eM 3a 6 MecsleB 0 aTTeCTallMOHHOTO NIEPHUO0/1a, B aTTECTALMOHHBIN MEPHO/,.

4.BxojHble, pyOeKHbIC, UTOTOBBIC KOHTPOJIBHBIC pA0OTHI IT0 PA3BUTHIO pe4H (PYCCKOMY SI3BIKY),
mareMaTuke B 1- 9 kiaccax.

Ilean crapToBOro (BX04HOr0) KOHTPOJISA — ONPEAEIUTh CTENIEHb YCTOMYUBOCTH 3HAHUI
00yyarouuXxcsi, BBIICHUTh IPUYMHBI IOTEPHU 3HAHUN 00Y4YaIOIINXCsl, BBIICHUTH IPUYMHBI [IOTEPU
3HAHWH 32 JIETHUI epHoA U HAMETUTb MEpPHI [10 YCTPAHEHHUIO BBISIBIICHHBIX IPOOEJIOB B Ipoliecce
MOBTOPEHMS MaTepHalla IPOLLIBIX JIET.

Heab pyoe:xkHOTro (MIPOMEKYTOYHOT0) KOHTPOJISI — OTCIICKUBAHUE TUHAMUKHA O0YICHHOCTH
00y4aromuxcsi, KOPPEKIHsl JeSITEIbHOCTH YUUTENS U 00YUarOIIUXCS IO MPETyTpPekKICHUIO
HEYCIIEBAEMOCTH.

Leabp UTOroBOro KOHTPOJsl — omnpeseneHue ypoHs chopmupoBanHoctu 3YH mpu nepexone
o0yJaromuxcs B CICAYIOMNN KJIacC, OTCICKUBAHUE JTUHAMHUKH WX OOYUYEHHOCTH, MPOTHO3HPOBAHUE
PE3yNbTaTUBHOCTH JalbHEIIIEro o0y4deHus: oOydaroluXxcs, BbIABICHUE HEJIOCTaTKOB B paboTe,
IUTAaHUPOBAHUE BHYTPUILIKOJIBHOI'O KOHTPOJIS Ha CIEAYIOIUN yU4eOHbIN IOl 10 MPeAMETaM U KJIacCaM.
Bun 3aganuii 1 gopMbel IpOBEICHUS ONPEAEsSeT caM YYUTENb [0 OCHOBHBIM TeMaM. Y YUTEINb B
yctanoBieHHbIN cpok mianoM BIIK craér o6pasen 3aganuii, paboThl 00y4Yaromuxcs, aHalu3 1Mo
UTOTaM KOHTPOJBHBIX PadoT.

Bubl aAMUHUCTPATUBHBIX KOHTPOJIBHBIX PadoT.
- Ilo BpeMeHu npoBeaeHUS:
a) Ha BECh YPOK;
0) Ha 4acTh ypoKa.
- ITo Ty 3axaHuii:
a) perpoAYKTUBHOTO YPOBHS,
0) MPOIYKTUBHOTO YPOBHS,
B) TBOPYECKO-IIPOAYKTUBHOT'O YPOBHH,
I') BKJIFOYAIOLIUE BCE TPU TUIIA 3aJaHUM.
- ITo popme 3ananmii:
a) pelnieHue 3aaaq,
0) onpezieneHre YPOBHS YCBOSHMsI TOHATUITHOTO armnapara,
B) IMKTAHTHI pa3HbIX (opM,
I') 3alI0JIHEHNE TaONUI] pa3HbIX BHUJIOB,
1) TECTHI,
€) MUCbMEHHBIE OTBETHI HA MTPEIJI0KEHHBIE BOPOCHI,
) paboTa 1o TEKCTY,
3) npyrue GopMbl 33aHUH.
VYyurens UMeeT MpaBo NPeAsIoKUTh (OpMY IMTPOBEIEHUS U TUII 33JaHUI, 3aMECTUTENh TUpeKTopa no YP
HMEET IIPaBO HE COMIACUTHCSA C IPEIOKEHHBIM BApUAHTOM. B TakoM ciiydae coriiacoBaHue NPOUCXOIUT
P TUPEKTOPE IIKOJIBI.
Y4uTenp uMeeT MpaBo 03HAKOMUTHCS ¢ (HOPMOI MPOBEACHHS U TUIIOM 3aJ[aHUN HE MEHee ueM 3a 2 JTHS
710 TIPOBEJICHUST AIMUHUCTPATUBHON KOHTPOJIBHOM pabOTHI.

DopMbI AIMUHUCTPATUBHOTO KOHTPOJIS.
AJIMUHUCTPAaTUBHBIN KOHTPOJIb IPOBOJUTCS B JOPME TECTOBBIX M KOHTPOJIBHBIX paloT.

4. IlopsAIOK NPOBEPKH U OLIEHKH.
4.1 TIpoBepKy BBINOJIHEHHBIX pabOT OCYILECTBIIAET aIMUHUCTPATOP, IPOBOAUBIINI KOHTPOJIb.
4.2.0I_IGHKI/I BBICTAaBIAKOTCA COTJIACHO Tp€60BaHI/IHM, MNpEaABABIACMBIM K NNCbMCHHBIM
paboTtam.
4.3 Tlo pe3ynbraTam aIMUHUCTPATUBHBIX KOHTPOJBHBIX pabOT 0(hOpMIISIETCSI TPOTOKOI, CONEpKAIIUi



CJICAYIOIINEC BbIBOJbI:
- YPOBEHb YCBOCHHUS OIPEICICHHOW TEMBI, pa3liesia, CII0COO0B MAEATENBHOCTH (YCIEeBaeMOCTb
o0yJarommxcs);
- Ka4eCTBO YCBOGHHMS OIIPEAEICHHON TEMBI, pa3/iena, ClloCOO00B AEATEILHOCTH (OTMETKH «4», «5»);
- TPOIICHT CTENEHH 00YYEeHHOCTH 00yJaromuxcs;
- CPaBHHUTEJIBHBIN aHAIN3 UTOTOB JAHHON KOHTPOJIBHOM PabOTHI ¢ OOIIEH ycrIeBaeMOCTBIO U KaUE€CTBOM
3HaHUM 00Y4YaIOIIMXCS 110 ATOMY IIPEIMETY U IPYTUM MpeaMeTaM Kiiacca;
- Kakhe BH[Ibl 33aJaHUN  BBIOJHEHBl OOy4YarOIMMHMCS JIydlle BCero/ XyxXe BCEro.
4.4 Pe3ynbTaThl KOHTPOJIBHBIX M aIMHHHCTPATUBHBIX pabOT aHAIM3HPYIOTCSA Ha 3aCEJaHMSIX IIKOJbHBIX
METOJIMYECKIX OOBEIMHEHHUH, COBCIIAHMAX NpH IupekTope, [lemarormueckux coBeTax M MOTYT OBITH
0TOOpakeHBbI B MPUKA3ax MO HIKOJIE.
4.5 Pe3ynbTaThl KOHTPOJIBHBIX pa00T YYUTHIBAIOTCS IIPU OLICHKE JAEATEIBHOCTH YUUTEIS B IEPUO]
ONnpeaAcCICHUA CTUMYJIMPYIOIIUX BBIIIAT U B IICPHUOJ ATTCCTAllUU.

5. lesronpou3BoacTBo
Pesynprater AKP 00yYaroIuXcst OTPAKAIOTCS OTACIBHON rpadoil B KIIACCHBIX)KypHAIaX B
pazaenax Tex MpeJMETOB, 0 KOTOPBIM OH OCYIIICCTBIISICS.

5.1 Poputensim (3aKOHHBIM TPEICTABUTENAM) 00YYarOIIErocs AOKHO OBITh CBOEBPEMEHHO COOOIIEHO O

HEYIOBJIETBOPUTEIIbHBIX OTMETKAX, MOJYYE€HHBIX 00yYarOIUMCS B X0/1€ TEKYILEro KOHTPOJIsS uepe3 CUCTEMY
JTHEBHUKOB (B HCKJIFOUUTENIbHBIX CIIy4asiX HHBIM CIIOCOOOM).

5.2 IluceMeHHBIE pa6OTLI o6yqafonmxc>1, HaIlMCAHHBIC B pPaMKax TGKYIJ_Ieﬁ aTTeCTalluu, XpPaHATCA Yy
neaarora-npeaAMETHMKa B TCUCHHUEC OJJHOI'O yqe6H0r0 roaa.

5.3 Utorun AKP BbICTaBIISAIOTCS B KYpHAJIBI, JHEBHUKU 00YUYarOIINUXCS, TOBOAATCS A0 CBEIACHUS POAUTEICH
oOyyJaronuxcs (JUI UX 3aMEHSIOIINX ).
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